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Please note that the Print Replica PDF digital version does not contain the audio.
English for Negotiating is part of the EXPRESS SERIES. It is the ideal quick course for
anyone who needs to negotiate in English at work. It can be used to supplement a
regular coursebook, on its own, as a stand-alone intensive specialist course, or for selfstudy. English for Negotiating will give you the English you need to close the deal.
The next generation in Business English The Business is a stimulating course that
provides an inclusive package for any student of business English, though particularly
suited to those at college or university. The Business is supported by an extensive bank
of online resources, including progress tests based on BEC style questions. A free,
monthly sign-up service supplements the course with a podcast, featuring authentic
listening extracts and a PowerPoint presentation based on the Students
"'Email English' contains a wealth of practice activities, all of which can be used for selfstudy or with a teacher in class. It also has a phrase bank providing over 500 key
expressions for reference while you are writing."--Publisher.
All work covered in the Pupil's Book is reinforced by exercises in the workbook.
Designed to be introduced and explained by the teacher and then to be completed
independently, either in the classroom or for homework, it allows children to work at
their own pace giving teachers the opportunity to see what children can achieve when
working alone.

"This fun, flexible and accessible photocopiable business English resource book
contains 43 games and activities. The material is mainly functional, focusing on
the most commonly practised functions on the business English syllabus. This
means that the book can be used to complement a wide range of business
English courses. It provides learners with an opportunity to practise relevant
language and communication skills in a variety of business situations. It is aimed
mainly at adult students who work in a business context and need English at
work, or pre-experience learners who plan to enter the business world and use
English there. Although designed mainly for lower to upper-intermediate level
students, the user-friendly teaching notes mean many of the activities can be
easily adapted for use with elementary or more advanced students."--Publisher's
description.
This comprehensive resource book contains an easy-to-use set of short activities
essential for anyone teaching Business English. Reflecting real-life business
activities such as emails, noisy telephone conversations, making excuses,
negotiating, handling customer complaints and cultural awareness, Five-Minute
Activities for Business English helps teachers mirror the pacey feel of the work
environment. This book is also of interest to teachers of general English who are
looking for stimulating skills-based activities in meaningful contexts and
complements both tailored and coursebook-based materials. The four main areas
covered are 'Business topics', 'Business communication skills', 'Language work'
and 'Exploiting coursebooks'. These areas feature activities on various topics
such as money, finance, meetings, negotiations, telephoning, management,
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marketing, etc.
It offers business English students the fundamentals and skills they need to
succeed in the competitive international business environment. Topics include
business organization, CVs, and covering letters -- Back cover.
Based on the success of the original edition, The Business 2.0 continues to offer
Business English students the confidence, language and fundamentals skills they
need to succeed in the competitive international business environment. The
Teacher's Book contains notes and answer keys. This pack comes with the
Teacher's Resource Disc.
Teaching and Learning English is a sourcebook for teachers and teacher-trainers who work in
diverse contexts to teach English as a second or foreign language. It combines information on
the subject and key points of research with a holistic and multidisciplinary approach, all of
which familiarize the reader with the terminology of ELT.
The status of LSP (Languages for Specialised Purposes) in the contemporary socio-cultural
context is an ongoing central issue of scholarly debate. Specialised Languages in the Global
Village examines the impact of globalisation on intercultural communication within specialised
communities of practice. The contributions to the volume provide linguistically and
pedagogically-informed discussion on modes of communication practice in professional and
institutional domains, frames of social action and the construction of professional identities.
The contributors also address issues of languages and social entrepreneurship, and the
acquisition and development of linguistic/cultural competence in foreign languages for
specialised purposes. The edition is a valuable resource for researchers in LSP, specialists in
the fields of discourse analysis, sociolinguistics and scholars in the area of rhetoric and
composition. It will also be of interest to professional translators, language editors and
language advisors in the fields of specialised academic/professional communication. LSP
instructors and foreign language teachers will also find informed guidelines and useful
pedagogical proposals for classroom implementation.
English for Business Studies is a course for upper-intermediate and advanced level students
who need to understand and discuss business and economic concepts.
If you write emails and letters as part of your work, then this book is for you. By applying the
suggested guidelines, you will stand a much greater chance of getting the desired reply to your
emails in the shortest time possible. Some of the key guidelines covered include: Write
meaningful subject lines - otherwise recipients may not even open your mail. Always put the
most important point in the first line - otherwise the reader may not read it. Be concise and only
mention what is truly relevant. Write the minimum amount possible - you will also make fewer
mistakes! Be a little too formal than too informal - you don’t want to offend anyone. If you have
two long important things to say, say them in separate emails. Give clear instructions and
reasonable deadlines. If you need people to cooperate with you, it is essential to highlight the
benefits for them of cooperating with you. Empathize with your recipient's busy workload.
Never translate typical phrases literally - learn equivalent phrases. The book concludes with a
chapter of useful phrases. There is also a brief introduction for trainers on how to teach
Business / Commercial English.
This is an enthralling political thriller. Starting from one seemingly inconsequential event, it
escalates to embrace contemporary political events on an epic scale. Though a work of fiction,
the author's detailed research into this world, the institutions and the places involved, give a
startling authenticity to the tale which emerges. Kate Kimball, a publisher, returns from a
business trip in California to find that her partner, Paul Emmerson, an Engineering Professor at
Oxford University has mysteriously disappeared. The police, at first helpful, become
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increasingly and inexplicably obstructive; until Kate realises that if she is to discover what really
happened, she must carry out her own investigation. With only a minor clue to go on the task
at first seems insurmountable. As she struggles to unravel what happened to Paul, Kate's life
descends into a tangle of deceptions. She is increasingly sucked into a murky terrorist event of
thirty years before; and then into the most lethal political conspiracy of modern times.
Unwittingly, as she seeks to establish Paul's fate, she becomes a pawn in the biggest
international crisis since the ending of the Cold War; and her life now endangered, she finds
herself confronting the hidden powers of the State. With little room for manoeuvre, she
responds with a highly dangerous ploy, a daring plan that represents her only chance of
survival - a pawn's gambit which will determine the course of world history.
With a wide range of exciting new digital material, including all new documentaries, this new
edition of American English File is still the number one course to get your students
talking.American English File Second Edition retains the popular methodology developed by
world-renowned authors Christina Latham-Koenig and Clive Oxenden: language + motivation =
opportunity. With grammar, vocabulary, and pronunciation practice in every lesson, students
are equipped with a solid foundationfor successful speaking.Plus - an array of digital resources
provides even more choice and flexibility. Students can learn in the classroom or on the move
with Online Practice.Find iChecker Progress Checks on the Student's Site at a href="https://elt.
oup.com/student/americanenglishfile/?cc=caandselLanguage=en"www.oup.com/elt/americane
nglishfile/a
Email EnglishWith New Social Media Section and Phrase Bank of Useful
ExpressionsMacMillan Education ELT
Business English Frameworks is a photocopiable resource book for teachers of Business
English to use with in-service learners of English for business and professional purposes. The
book covers a huge variety of business topics and contains 60 photocopiable frameworks,
which encourage learners to talk about their own work situation in a structured way. The
frameworks can be used in groups, pairs or in one-to-one teaching situations.

Please note that the Print Replica PDF digital version does not contain the audio.
English for Emails is part of the EXPRESS SERIES. It is the ideal quick course
for anyone who needs to write emails in a business context. It can be used to
supplement a regular coursebook, on its own, as a standalone intensive
specialist course, or for self-study. Keep English for Emails on your desk as a
handy resource to refer to when writing emails.
Based on the success of the original edition, The Business 2.0 continues to offer
Business English students the confidence, language and fundamentals skills they
need to succeed in the competitive international business environment.
The gripping story of the years that ended the Great War and launched Europe
and America onto the roller coaster of the twentieth century, Crucible is filled with
all-too-human tales of exuberant dreams, dark fears, and the absurdities of
chance In Petrograd, a fire is lit. The Tsar is packed off to Siberia. A rancorous
Russian exile returns to proclaim a workers' revolution. In America, black soldiers
who have served their country in Europe demand their rights at home. An
Austrian war veteran trained by the German army to give rousing speeches
against the Bolshevik peril begins to rail against the Jews. A solar eclipse turns a
former patent clerk into a celebrity. An American reporter living the high life in
Paris searches out a new literary style. Lenin and Hitler, Josephine Baker and
Ernest Hemingway, Rosa Luxemburg and Mustafa Kemal--these are some of the
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protagonists in this dramatic panorama of a world in turmoil. Revolutions and civil
wars erupt across Europe. A red scare hits America. Women win the vote.
Marching tunes are syncopated into jazz. The real becomes surreal.
Encompassing both tragedy and humor, the celebrated author of 1913 brings
immediacy and intimacy to this moment of deep historical transformation that
molded the world we would come to inherit.
"This is the second, in a two-level series of business vocabulary and practice
books. It is a self study/classroom book & CD pack. The first half of the book is
devoted to business vocabulary and practice, the second half to skills work. The
audio CD features interviews with real business people and has accompanying
exercises in the book. The business vocabulary builders are intended as
companions to the two business grammar builders by the same
author."--Publisher's description.
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